CUPA

San Bernardino County Fire Department e Hazardous Materials Division
620 S. E St., San Bernardino, CA 92415-0153 e (909) 386-8468 FAX (909) 386-8460

PROCEDURESRELATING TO A REQUEST FOR A CERTIFIED HAZARDOUS
MATERIALSRECORDS SEARCH FINDING REPORT

BACKGROUND:

The San Bernardino County Fire Department Hazarddatgrials Division (County Fire) is the Adminisitey Agency

and CUPA (Certified Unified Program Agency) for SBarnardino County. As such, County Fire is resgda for

regulating hazardous materials handlers, hazardeaste generators, underground and abovegroundgstdink
facilities, and stationary sources that handle ledgd substances in San Bernardino County (withettoeption of sites
within the City of Victorville, for which Victorvile Fire Department is the Administering Agency/CUPA

Further, County Fire’s Hazardous Materials DivisiSite Remediation/Local Oversight Program is resfe for

directing cleanup of hazardous materials at huredgdsites in San Bernardino County. Although mafsthese are
former underground storage tank sites, work is @ledormed on a contractual basis with individuampanies to
cleanup contamination from other sources as weihally, County Fire’s Hazardous Materials EmergeiResponse
Program, in conjunction with city and county fiigditers, responds to hazardous materials incidentsllagal hazardous
waste disposal complaints.

REQUEST FOR A CERTIFIED HAZARDOUS MATERIALS RECORDS SEARCH FINDING REPORT:

County Fire’s Hazardous Materials Division (Divis)oreceives numerous requests for information aggrhazardous
materials activities for the purpose of satisfyohge diligence requirements, Phase | Environmengsefsments, and
other business interests.

In response to this demand, the Division has implaed a process in which individuals may reque&iedtified
Hazardous Materials Records Search Finding Rep®tie main focus of a Certified Hazardous Materfigecords Search
Finding Reportis to determine whether there exists in the filegintained by County Fire any record relating to
contamination or reports of spills at a particidége. A Certified Hazardous Materials Records &edfinding Report
should reveal whether there are any facilitieshatdite that are subject to current or past regylactivity by County
Fire, such as underground storage tanks, hazaroaderial handlers, hazardous waste generators,ER©CRA or
CalARP facilities, as well as any reports of spiileidents, complaints, or cleanup activity, thah be a useful tool in
providing a history of compliance or non-compliance

Processing a request for a Certified Hazardous fidégeRecords Search Finding Repimtolves extensive and detailed
research of a variety of current and archival daatomated records, manual logs, and various pnogdikes.
Geographically over 20,000 square miles, a largelber of properties in San Bernardino County areemote areas for
which site addresses cannot be determined andngadescriptions are used. In some areas of thentgoaddress
descriptions have changed over time due to anmmsatind redevelopment, as well as postal servibegs As part of
a Certified Hazardous Materials Records Searchifigndeport property locations are verified utilizing Asseseecords,
maps, and other such resources to help identityrdscthat could otherwise be overlooked.

Once County Fire has completed its records seastlglly within two to three weeks of the date inahithe request was
submitted, a Certified Hazardous Materials Rec&elarch Finding Reportill be prepared and issued, which will detail
all County Fire records associated with a particslée by type, date, location, and status wheigdicgble. (Any files
identified in a_Certified Hazardous Materials RelsoiSearch Finding Repocin be made available for copies and/or
review upon request.)

If the completed records search reveals no Couirgy fecord of hazardous material activity at thee,sa_Certified
Hazardous Materials Records Search Finding Repitibe issued, noting that “no records” were itiéed.
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REQUESTING A CERTIFIED HAZARDOUS MATERIALS RECORDS SEARCH FINDING REPORT:

To request a Certified Hazardous Materials Rec&earch Finding Repgran applicant must submit_a Request for a
Certified Hazardous Materials Records Search Fm&aportwith the initial fee of $130.00 per hour. An appht must
submit a separate request form for each site ®eheched. Research exceeding one hour will besss$at the rate of
$130.00 per hour.

SITE DESCRIPTION:

The Request for a Certified Hazardous MaterialsorR¥x Search Finding Repoform must contain a specific site
description, usually a situs address. If a sitidress does not exist or cannot be found, an apploust list another type
of location identifier such as Assessor Parcel Nem(preferable), cross streets or intersectiorgs, (BIWC 8" Ave. &
Main St.), and/or legal description, and if possiattach a map to the request form.

TURNAROUND:

A Request for a Certified Hazardous Materials Résdsearch Finding Repod processed in the order in which it is
received and generally takes two to three weeksotoplete. Applicants can fax or email the reqdesn to have it
posted on the date received, as long as withino8shpayment is sent by separate mail along wighotiginal request
form.

REVIEW AND/OR COPIES OF RECORDS:

Any files identified in a Certified Hazardous Maéds Records Search Finding Reposin be made available for copying
and/or review upon request and by appointmentadel@ote that most of the files maintained by Gokire are working
files and may be signed out to various divisiongpam staff. If files are signed out to County Fsteff, there could be a
slight delay in the appointment date for inspedtiopying, while the files are being retrieved. nlimerous files are
identified for one site or if records are volumigpadditional time may also be required for Coufite to retrieve the
documents. Once files are retrieved and evaluatedny information that cannot be released, aréldew appointment
can be scheduled. (Records provided for publieereare screened and evaluated for informatiomtuich disclosure is
not required or is prohibited by law, or for whitlie interest in non-disclosure clearly outweighs ititerest served by
disclosure).

Copies of records can be made by County Fire &ege of 24 cents per page. A maximum of 40 paga<e selected
for copying by County Fire. In the event that smtihan 40 pages of copies are requested, the diodivivho made the
request can bring a portable copier or digital game the file review appointment, or can arranged private copy
service to come on site and make the copies. (@/armable to authorize removal of original recdrdsn this office).
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